
 



 



 

 

 

 

  



RECEPTION AND UPPER SCHOOL (5 - 12) FEES SCHEDULE  
 

Fees are due on the first day of term.  Payment must be made by direct debit either once a 

term or spread over four monthly payments.  A 5% concession is available to parents who 

choose to pay once per term by direct debit .  2½% compound interest per month or part of 

a month is charged on all late fees .  
 

Full Time School Fees per term  

 Per term  
Reception (Age 5)  £2,219.00  

5-8 years of age (years 1, 2 and 3)  £2,675 .00 

8-11 years of age (years 4, 5 and 6)  £2, 889 .00 
 

EXTRA SUBJECTS (available to full time children only)  

 Fee per term   Fee per term  
Piano £180.00  Horse Riding  £170.00  

Ju -Jitsu  £90.00    
 

Lunches 
Per day £3.00  Cooked, healthy meal options  
 

Extra Care  

Wrap around care is available between the hours of 8.00 a.m. to 6.00 p.m.  
 

Breakfast Club 8.00 a.m. to 9.00 a.m.  £ 6.25  Includes breakfast of cereal or toast  

After School Club until 6.00 p.m.  £12.50  Includes light tea  
 

Holiday Care  

The school is open during term time for a total of 33 weeks per annum.  Holiday care is 

available for a further 15 weeks per annum.  

Holiday booking forms and prices are available from the office.  
 

Study Skills/Special Needs  

Price on application.  
 

A full te rms notice in writing is required before the removal of a pupil and/or 

discontinuance of a subject.  Your notice will be acknowledged in writing.  Failing this, a 

full term õs fees will be charged in lieu of such notice.  
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CONDITIONS OF ADMISSION ð FOR YOUR RETENTION  
 

1. School fees for ages three and above are billed three times a year coinciding with the school terms.  Unless otherwise agreed in 

writing, payment must be made by direct  debit.  There are two choices available, either:  

a. Once a term on the  following dates ; 1st  September, 1 st  January and 1st  April  

Or  

b. Four instalments per term as follows:  

Autumn term; 1 st  September, 1 st  October, 1 st  November and 1st  December 

Spring term; 1 st  January, 1st  February, 1 st  March and 1st  April  

Summer term; 1 st  May, 1st  June, 1st  July and 1st  August  

2. A 5% discount is available on fees for parents who choose to pay by direct debit once a term.  

3. 2½% compound interest per month or part of a month is payable on all overdue school fees, in addition, the parent 

will rei mburse to the school all costs and expenses (including legal fees) incurred in the collection of the overdue 

amount.  A pupil may be asked to leave whose fees are not paid promptly.  

4. It is compulsory for children staying until 6.00 p.m. to have a cooked lun ch which will be billed accordingly.  

5. Notice period for children aged three and above.  A full termõs notice in writing is required in advance before 

the removal of a child or the discontinuance of an extra subject or the cancellation of school lunches.  e. g. A child 

leaving at the end of the summer term would be required to give notice within the first week of the summer term 

at the very latest.  Failing this, a termõs fees will be charged in lieu of notice.  Notice is always acknowledged by 

Head Office, in  writing.  

6. Day Care fees are payable on the first of the month by direct debit .  Compound interest is charged on overdue 

fees at the rate of 2½% per month or part of a month.  In addition, the parent will reimburse to the school all costs 

and expenses (including legal costs) incurred in the collection of the overdue amount.  A pupil may be asked to leave 

whose fees are not paid promptly.  

7. Notice period for Day Care children.  Twelve weeks notice in writing is required, in advance.  Failing this, twelve 

weeks fees will be charged in lieu of notice.  Notice is always acknowledged by Head Office, in writing.  

8. Children are required to attend a minimum of two separate sessions once they reach the age of 9 months.  

9. The School will not be required to mitigate its loss or give credit for the fact that a place has been filled.  No 

reduction is made for temporary absence or illness.  

10. Bookings for extra care and holiday care are payable in full and are not transferable.  A monthsõ notice is required 

for cancellation of bookings. 

11. Parents may not leave their children before the start of their session time; please pre -book the relevant wrap 

around session or wait with your child until the session starts.  

12. Parents must endeavour to arrive on time to collect their children.  I f a parent is more than 10 minutes late 

collecting a child at the end of a session, an extra hoursõ fee will be charged.  Parents who arrive after 6.00 p.m. 

are charged £11.25 for every quarter of an hour, or part of a quarter hour.  If parents are persist ently late they 

are deemed to be working against the ethos of the school.  See clause 14.  

13. Entry is solely at the Principalõs discretion.  The Principal reserves the right to request the removal of a pupil whose 

work or behaviour is unsatisfactory, or whose  parent is working against the interest and ethos of the school, 

without a termõs notice.  In such a case no refund will be made.  However, there will be no liability for the next 

termõs fees. 

14. The Principal reserves the right to change staff, classrooms, t he location, the timetable, courses, dates or hours of 

opening if she deems it necessary without a termõs notice. 

15. When rises in costs make an increase in fees essential it may be necessary to give less than a full termõs notice of 

this.  Fee levels are sub ject to an annual increase at the start of the academic year.  

16. If the school has to close, due to an emergency, e.g. weather conditions or unforeseen circumstances, the school 

term will not be extended nor will any part of the fee be repayable.  

17. If a situati on occurs where the school has been ordered to close due to a government health warning i.e. swine flu, 

parents will not be charged for the time the school is closed.  

18. Receipt of the non -refundable £55.00 registration fee places a child on the entry list.  

19. When a parent accepts a place for Day Care or Nursery, a securing fee of £200.00 is payable immediately.  When a 

parent accepts a place for the School a securing fee of £500.00 is payable.  Once the securing fee has been 

received a full termsõ notice is required or fees in lieu of that notice.  The deposit is refunded in the final invoice 

provided all fees have been paid up to date.  

20. A concession of 5% will be available on the fees of a younger sibling if more than one child attends the school.  
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THE MONTESSORI METHOD  
 

Dr Maria Montessori was born in 1870.  She was the first woman doctor in Italy.  She studied Education, Philosophy, Psycholog y 

and Anthropology.  At 28 she worked with children with special needs and designed materials and techniques, wh ich allowed the children to 

work in areas, considered beyond their capacity.  Montessoriõs pupils passed the state exams along with other children.  Montessori 

concluded that if children with special needs could be brought to the same academic level as oth er children, something must be wrong with 

the education of the latter.  At the age of 37 she took responsibility for a group of poor children in the slums of Rome and founded her 

first school which was to become world famous.  She observed the children sci entifically with no pre -conceived educational ideas.  Her 

unique approach to these children led to surprising results.  She observed that when previously unruly children were provided  with 

experiences, which corresponded closely to their stage of developme nt, they easily became absorbed in purposeful activities.  Challenging 

material engendered greater interest than toys.  The children generally wished to do things for themselves and were less inte rested in 

rewards given for working than in the activity its elf.  She discovered their remarkable and almost effortless ability to absorb knowledge 

from their surroundings - children teach themselves.  This simple and profound truth inspired her.  Dr Montessori lectured throughout the 

world and wrote many books.  T raining courses and schools sprang up.  She designed an extensive range of special teaching materials.  
 

Sensitive Periods  
Montessori observed that the young child up to his/her 7th year has an absorbent mind and learns without effort taking 

information in like a sponge.  He/she is in the process of construction.  He/she does not reason consciously and one cannot use reason or 

language to convey concepts to a child under 6; he/she learns through observation, movement and exploration.  The child has c ertain 

sensitive periods and an inner developmental drive, which lead to the acquisition of many skills - such as language, refinement of the senses 

and social behaviour.  

During the sensitive period, the child acquires skills without effort.  If it is missed, the child then has to learn it later with great 

effort.  The carefully prepared Montessori environment responds to the needs of the child at these stages and provides maximu m 

opportunity for their development.  The child has certain needs and tendencies such a s gregariousness, communication, independence, 

exploration and order.  
 

The Environment  
The mixed age group affords the child the opportunity to help and be helped by other children and to be a younger and later a n 

older member in the group.  He/she is enco uraged to be aware and considerate of the needs of other children and he/she finds him/herself 

a member of a small society, family grouped.  Language brings communication and independence.  The child explores the environ ment and 

makes his/her own discoveri es about it.  Through order the child can help to create a logical and orderly mind from the myriad impressions 

he/she receives.  The child must learn to make decisions, choose an activity and have the perseverance to see it through.  Th e child needs 

challenging activities with a purpose.  Through movement the body and mind work together in harmony and satisfy other tendencies l ike 

concentration, repetition, imitation, exactness and calculation.  

The Montessori environment is in proportion to the child and m ade attractive and inviting to encourage him to explore safely a 

wide range of carefully thought -out and tested materials.  The environment is arranged to allow the child to move freely.  Movement and 

activity are natural functions of childhood and joyful learning comes through them.  The child, who does not do, does not know how to do.  

The child is the builder of the man.   A framework of simple rules helps him develop without abusing the freedom of others.  The potential 

of the young child is tremendous.   This can be encouraged by providing a supportive yet challenging environment, rich in experience and 

mindful of the childõs capacities and needs.  Leading the child towards mastering his/her environment is the formidable task which is 

attempted:  Indepen dence and a sense of motivation which will sustain his/her desire to explore and wonder.  His/her learning experience 

in these early years will colour his/her whole approach to learning through to adulthood.  A non -competitive atmosphere allows the child t o 

work at his/her own pace.  The teacher helps the child to further his/her own knowledge and carry out his/her own desires wit hout 

impinging upon those of others.  The child is encouraged to join with others towards some common task and have a responsibil ity towards 

the group.  The environment must also prepare the child for the future, the world that he/she will live in.  Knowing the scho ol the child will 

be attending in the future, helps the directress prepare him/her in advance.  
 

 

Practical Life Exercis es 
The material in the Montessori environment provides the opportunity for a variety of experiences.  The exercises of Practical  

Life such as pouring, polishing, sweeping and so on are very important for the physical and mental development of the child.  These 

exercises are real and not make -believe.  They help the child to do in a more perfect and orderly manner what he/she strives to do in any 

case by his/her natural impulse.  They are tasks which the child enjoys doing which, by repetition and practice, increases his/her muscular 

co-ordination and concentration and helps his/her movements to become precise instead of random.  Physical exercises and balance  

activities are also incorporated within the curriculum.  Unlike the adult whose interest is to compl ete the activity, the child achieves self -

development through the effort of the activity.  The child first does the practical life exercises for his/her development, t hen for the 

community.  The older child is delighted to do chores for his/her social need .  He/she loves to help the younger ones to undo a difficult 

zipper, tie a shoelace, or help with aprons.  The child is shown, in groups, examples of good behaviour and manners such as s haking hands and 

saying òexcuse meó. 

 

Sensorial Material  
The sensorial  materials are used for discriminating size, shape, colour, sounds, smells and tastes etc.  Each activity isolates and 

highlights a particular quality.  Precise terminology is given and its own control of error allows the child to correct his/h er mistakes.  

There are sensorial keys to provide links in the future work in areas of mathematics, language, geography, botany, zoology, e tc.  

All materials have indirect preparation and isolation of the difficulty, separate skills are learnt prior to tackling a more complicated 

activity.  

The general aim of all activities in the early years is to provide the child with keys to the world around him/her.  The mate rials 

provide the child with concrete experiences to help him/her classify the impressions he/she receives fro m his/her senses.  The aim of the 

materials is an inner one - mainly that the child trains him/herself to observe:  that he/she is led to make comparisons between objects, to 



reason and decide.  The child is encouraged to use precise terminology to explore  and to classify through the use of materials graded from 

the simple to the more complex.  The objective is not the transmission of knowledge for its own sake but rather the developme nt of 

learning skills as resources upon which the child can draw in maste ring his/her environment.  
 

The Directress  
The teacher is called directress because she directs the child rather than teaches him/her.  The role of the directress in a 

Montessori classroom is vital.  She does not teach in the traditional sense, but guides e ach childõs progress, helping him/her to help 

him/herself.  She is especially trained to observe, to respond to the needs of each child and to direct the whole group.  She  is concerned 

with the total development of the child on all levels - physical, social, emotional and intellectual.  She will recognise a childõs readiness to 

move on and in this way acts as a link between the environment and the childõs needs.  She is responsible for the content and order of the 

environment.  Her authority is exercised ma inly by her example.  She takes a positive approach and shows the child respect and courtesy.  

No competition, prizes or punishments in education are used, not because they might not be efficacious, but because they defl ect 

the learner from the true purpose  of learning, i.e. learning for its own sake, from an inner drive or interest which makes it all meaningful.  

The child learns to learn.  
 

Parents  
The parentsõ role is fundamental.  Harmony must exist between the childõs experiences at home and at school.  It is important 

therefore that parents have a basic understanding and acceptance of the Montessori philosophy.  Prior to enrolling their chil d, parents 

should visit and observe the school.  
 

Elementary School  
It is important that children stay till their 5t h year, to benefit from the method.  Children who stay on till 7 or older will be able 

to progress through the material going from the concrete to the abstract.  They use given individualised instruction in the c oncrete.  The 

elementary child is ready to e xplore culture - the sciences, the arts, the universe.  He/she has acquired enough basic reading and writing 

skills to initiate research into the profound questions and interests emerging at this age.  Why repeat skills and drill when  the child 

clamours fo r more enrichment?  The Montessori child has been exposed to cognitive development for 3 years and he/she is ready for new 

stimuli.  

A small school is like a family; children must make an effort to get along with each other.  The social life is enriched by shared 

work, ideas and free movement and verbalisation.  Because of the mixed age group, there is a wider programme for varied level s and wider 

options for the childrenõs individual pace. 

Each stage of the child prepares for the next.  The 3 -year-old learn s to care for him/herself - the 6 -year-old takes imaginative 

steps beyond his environment and explores his/her universe.  This sensitive period for imagination is not present in the youn ger child.  The 

order, which is the basis for the young child, is on a  new level for the older child - the abstraction.  The older child wants facts about 

his/her world and to classify it.  The classroom introduces palaeontology, zoology, botany, mineralogy, geology, physics, and  chemistry.  At 

first language was learning th e name of things, now it defines the relationship between acts, including moral questions.  Language expresses 

the conscious development of the human mind and ability to reason.  

òMy vision of the future is no longer people taking exams and proceeding then on that certification, but of individuals passing 
from one stage of independence to a higher, by means of their own activity through their own effort of will, which constitute s the inner 
evolution of the individual.ó 

MARIA MONTESSORI  
 

  



THE NEST (0 - 3) FEE SCHEDULE  
 

MONTHLY FEES FOR CHILDREN 6 MONTHS TO 3 YEARS  
 

Day care is open 48 weeks of the year.  We are shut for two weeks at Easter and two weeks at 

Christmas.  These weeks have a retaining fee of half price; 250 chargeable days per an num/12. 
 

MONTHLY  
Fees are due on the first day of each mont h.  Payment must be made by direct debit.   Twelve weeks 

notice in writing is required, in advance.  Failing this, twelve weeks fees will be charged in lieu of 

notice.  Notice is always acknowledged  by Head Office, in writing.  2½% compound interest per 

month or part of a month is charged on all late fees.  
 

(6 months to 3 years)  Calendar month  Session 

One morning session per week 8.00 a.m. to 1.00 p.m.  £108.00  £25.92  

Monday to Friday mornings, inclusive £528.00  £25.34  

One afternoon session per week 1.30 p.m. to 6.00 p.m.  £97.00  £23.28  

One all day per week 8.00 a.m. to 3.00 p.m.  £148.00  £35.52  

Full week, Monday to Friday 8.00 a.m. to 3.00 p.m.  £712.00  £34.18  

One all day per week 8.00 a.m. to 6.00 p.m. £206.00  £49.44  

Full week, Monday to Friday 8.00 a.m. to 6.00 p.m.  

10% price reduction on full time place.  

£928.00  £44.55  

 

TERM TIME ONLY  
Fees are due on the first day of term.  Payment must be made by direct debit either once a term or 

spread over four monthly payments.  A 5% concession is available to parents who choose to pay once 

per term by direct debit.  2½%  compound interest per month or part of a month is charged on all late 

fees.  A full terms notice in writing is required before the re moval of a pupil and/or discontinuance of 

a subject.  Your notice will be acknowledged in writing.  Failing this, a full termõs fees will be charged 

in lieu of such notice.  
 

(Option available from 2½ to 3 years)  Per week 

One morning session per week 8.00 a.m. to 1.00 p.m. £25.92  

Monday to Friday mornings, inclusive  £126.72  

One afternoon session per week 1.30 p.m. to 6.00 p.m.  £23.28  

One all day per week 8.00 a.m. to 3.00 p.m.  £35.52  

Full week, Monday to Friday 8.00 a.m. to 3.00 p.m.  £170.88  

One all day per week 8.00 a.m. to 6.00 p.m.  £49.44  

Full week, Monday to Friday 8.00 a.m. to 6.00 p.m.   

10% price reduction on full time place  

£222.72  

 

TERM LENGTH   

Autumn Term  14 weeks 

Spring Term  11 weeks 

Summer Term  13 weeks 
 

Please provide nappies/sacks/wipes/baby food/bottle/cup.  Prices are inclusive of milk and meals once 

your child is properly weaned.  Parents are asked to provide a healthy snack.  
 

Late pick up charge    £ 6.25  per hour or part of an hour  

Pick up after 6.00 p.m.   £11.25 per quarter of an hour or part of a quarter hour  
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POLICY FOR CHILDREN WITH ENGLISH AS AN ADDITIONAL LANGUAGE  
 

Rationale  

At St Andrewõs Montessori School we believe that children learning English as an additional 

language are entitled to the full National Curriculum programme of study and that all teachers 

have the responsibility for teaching English as well as subject content.  
 

AIMS  

At St Andrewõs Montessori School we aim to ensure that children who have English as an 

additional language will:  

¶ use English confidently and competently  

¶ use English as a means of learning across the curriculum  

¶ Build on knowledge that they already have of other languages and cultures  
 

We recognise the importance of the role of parents and the need to communicate with par ents in 

mother tongue where appropriate.  
 

Our aims will be achieved by:  

1. To collect relevant background and cultural information when a child arrives at school and 

on issues of assessment and teaching strategies.  

2. Ensuring the EAL children access the curricu lum by: 

¶ Providing a welcoming ethos in school and classrooms  

¶ Valuing their first language by providing a range of notices, posters, labels and dual 

language texts in first languages  

¶ Providing appropriate cultural resources where possible  

¶ Ensuring that task s are well supported by concrete visual materials, especially for 

pupils in the earlier stages of English acquisition  

¶ Translate reports, communicate targets and progress and any problems that may 

arise  

¶ Differentiation in weekly planning  

¶ Staff being aware t hat although children become conversationally fluent in two 

years it will take a further 3 -5 years at least for them to gain enough vocabulary 

and knowledge of English to function efficiently in all subject areas  

¶ Staff being aware that EAL children learn m ost efficiently working in collaborative 

groups with able and fluent English speakers.  
 

MONITORING  

Progress of EAL children is tracked from baseline and progress is monitored termly by the 

teacher  
 

Success criteria  

¶ evidence from tracking meetings that children with EAL are making expected progress  

¶ evidence that example models of first languages are displayed in classrooms and around 

the school  
Updated June 2008  

  



 

THE CHILDRENõS HOUSE FEE SCHEDULE (FOUNDATION STAGE) for 

children eligible for Nursery Gra nt funding  
 

Fees are due on the first day of term.  Payment must be made by direct debit either once a 

term or spread over four monthly payments.  A 5% concession is available to parents who 

choose to pay once per term by direct debit.   2½% compound inter est per month or part of 

a month is charged on all late fees.  
 

 

SCHOOL FEES AND SESSION TIMES  
Morning session per week (3hr session)  9.00 a.m. to 12.00 p.m.  £18.75  

Full day session per week (6hr session)  9.00 a.m. to 3.00 p.m.  £37.50  

Full time, Monday to  Friday  9.00 a.m. to 3.00 p.m.  £168.75  

Lunch (hot healthy meal choices).  This is compulsory for 

children staying until 6.00 p.m.  

 £2.50  

Nursery Premium standing charge per week   £30.50  

Up to 15 free funded hours per week  15 hours -£93.75  
 

WRAP AROUND AND HOLIDAY CARE  
Breakfast (1hr session) per week, includes cereal or toast  8.00 a.m. to 9.00 a.m.  £6.25  

After School Care (3hr session), includes light tea  3.00 p.m. to 6.00 p.m.  £14.25  

Holiday Care, sessions as above.  The Nursery Premium is not 

applied during the holidays.  

  

 

SESSION PRICES BASED ON ABOVE INFORMATION  
 Per 

week 

Autumn 

(13 weeks)  

Spring  

(14 weeks)  

Summer 

(11 weeks)  

Three morning sessions 9.00 a.m. to 12.00 p.m.  £30.50  £ 396.50  £427.00  £335.50  

Four morning sessions 9.00 a.m. to 12.00 p.m. £30.50  £396.50  £427.00  £335.50  

Five morning sessions 9.00 a.m. to 12.00 p.m.  £30.50  £396.50  £427.00  £335.50  

Two full days 9.00 a.m. to 3.00 p.m.  £30.50  £396.50  £427.00  £335.50  

Three full days 9.00 a.m. to 3.00 p.m.  £49.25  £640.50  £690.00  £541.50  

Full week 9.00 a.m. to 3.00 p.m.  £105.50  £1,371.50  £1,477.00  £1,160.50  

Three mornings 8.00 a.m. to 12.00 p.m.  £30.50  £396.50  £427.00  £335.50  

Three days 8.00 a.m. to 6.00 p.m.  £110.75  £1,439.50  £1,551.00  £1,218.50  

Full week 8.00 a.m. to 6.00 p.m.  £208.00  £2,704.50  £2,912.00  £2,288.50  
 

A full terms notice in writing is required before the removal of a pupil and/or 

discontinuance of a subject.  Your notice will be acknowledged in writing.  Failing this, a 

full termõs fees will be charged in lieu of such notice.  
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THE CHILDRENõS HOUSE FEE SCHEDULE (FOUNDATION STAGE) for 

children not eligible or who wish to opt out of Nursery Grant funding  
 

Fees are due on the first day of term.  Payment must be made by direct debit either once a 

term or spread over four monthly payments.  A 5% concession is available to parents who 

choose to pay once per term by direct debit.  2½% compound interest per month  or part of 

a month is charged on all late fees.  
 

SCHOOL FEES AND SESSION TIMES  
Morning session per week (3hr session)  9.00 a.m. to 12.00 p.m.  £18.75  

Full day session per week (6hr session)  9.00 a.m. to 3.00 p.m.  £37.50  

Full time, Monday to Friday  9.00 a.m. to 3.00 p.m. £168.75  

Lunch (hot healthy meal choices).  This is compulsory for 

children staying until 6.00 p.m.  

 £2.50  

 

WRAP AROUND AND HOLIDAY CARE  
Breakfast (1hr session) per week, includes cereal or toast  8.00 a.m. to 9.00 a.m.  £6.25  

After School Care (3hr session), includes light tea  9.00 a.m. to 3.00 p.m.  £14.25  

Holiday Care, sessions as above.  The Nursery Premium is not 

applied during the holidays.  

  

 

SESSION PRICES BASED ON ABOVE INFORMATION  
 Per 

week 

Autumn 

(13 weeks)  

Spring  

(14 weeks) 

Summer 

(11 weeks)  

Three morning sessions 9.00 a.m. to 12.00 p.m.  £56.25  £731.00  £788.00  £619.00  

Five morning sessions 9.00 a.m. to 12.00 p.m.  £93.75  £1,219.00  £1,313.00  £1,031.00  

Two full days 9.00 a.m. to 3.00 p.m.  £75.00  £975.00  £1,050.00  £825.00  

Three full days 9.00 a.m. to 3.00 p.m.  £112.50  £1,463.00  £1,575.00  £1,238.00  

Full week 9.00 a.m. to 3.00 p.m.  £168.75  £2,194.00  £2,363.00  £1,856.00  

Three mornings 8.00 a.m. to 12.00 p.m.  £75.00  £975.00  £1,050.00  £825.00  

Three days 8.00 a.m. to 6.00 p.m. £174.00  £2,262.00  £2,436.00  £1,914.00  

Full week 8.00 a.m. to 6.00 p.m.  £271.25  £3,526.00  £3,798.00  £2,984.00  
 

A full terms notice in writing is required before the removal of a pupil and/or 

discontinuance of a subject.  Your notice will be acknowledged in writing.  Failing this, a 

full termõs fees will be charged in lieu of such notice. 
04/10  

  



SCHOOL INFORMATION  

 
Mrs Sheila OõNeill is the Principal of St Andrewõs Montessori School, she is a qualified and experienced state 

teacher.  She has a diploma in Fine Arts and has been teaching since 1962.  It did not take long for Mrs OõNeill 

to recognise the enormous benefit to the child in the Montessori Method of teaching; she trained and qualified 

with Distinction at the A.M.I. Training College in  Hampstead. 
 

All the staff responsible for the children are qualified teachers and/or Montessori teachers assisted by 

qualified personnel.  Specialist teachers are engaged for extra curriculum subjects.  Welfare helpers assist at 

the school.  We have polic ies for ôequal opportunitiesõ and ôchildren with special needsõ. 
 

CURRICULUM 
 

The Nest (0 - 1 years)  

A loving and sociable environment is provided using a key  worker system.  With plenty of language and physical 

stimulation and the childõs development is enriched, i.e., songs, books, mirrors, mobiles, pull up gym bars.  Our 

policy is to follow the needs of the child.  
 

Infant Community (1 - 3 years)  

Specific materials are provided to aid the development of this age group, e.g. eye -hand-control, movement, 

language.  The main aim is to encourage the child to become independent through interaction with the 

environment: i.e. washing activities, dressing oneself and toilet training.  
 

Childrenõs House (3- 6 years)  

For the younger children an informal programme is mai ntained where the child chooses his/her own activities.  

The child is encouraged to be independent and help prepare and tidy the environment.  There are opportunities 

for creative and imaginative play.  
 

In the Childrenõs House, the child is first made familiar with the environment and shown how to care for it.  

Gradually he/she is introduced to the Montessori material as he/she is judged ready.  
 

At each session there is an opportunity for storytelling and to join in with singing, rhymes, finger plays or 

keeping time to music with assorted percussion instruments.  The outdoor play areas are a spacious 21 acres 

with an environmental centre and sports grounds.  

 

Small groups of children are taken for project work, handwork, cooking, gardening, woodwork, practica l life 

exercises such as dressing and undressing, polishing etc., and demonstrations of the Montessori equipment.  
 

The aim is to introduce basic skills and ensure a sound beginning to literacy and numeracy.  
 

Elementary School (6 - 12)  

The older children are shown how to record their work and make use of reference books.  They are given 

individual and group tuition and they work at their own pace.  
 

We prepare children for entrance exams to public schools at various age levels.  
 

Our curriculum is based on the N ational Curriculum.  Subjects covered are English, History, I.T., D.T., 

Geography, Mathematics, Biology, Science, R.E. and French.  
 

Other activities include Project Work, Crafts, Movement, Singing, Speech and Drama, P.E., Swimming, Sports, 

Art and Music.  
 

Extra Curricular Activities: -  Ju -Jitsu, Horse Riding, Dance, Piano, Wind or Stringed Instrument Tuition, 

Computers, Special Needs Tuition.  
 

ABSENCE 

Regular and punctual attendance is required.  Pupils should only be absent through illness or through leave  of 

absence after a written request.  
 

MEALS 

Hot dinners are served at mid -day.  We cater also for Vegetarian and other specialist diets.  The teachers sit 

at the tables with the children to encourage good manners.  



 

REPORTS 

A continuous record of each child õs progress is kept at the school.  After the child reaches five years of age, a 

report is sent to parents once a year, also, when a child leaves the school.  Parents evenings are held regularly 

throughout the year.  
 

UNIFORM  

The wearing of school uniform h elps to establish the identity of the School and pride in that identity.  We 

expect parents to support us in the detail as well as the principle, for it is in neglect of the detail that overall 

standards rapidly begin to fall, to the detriment of the whole  Schoolõs appearance. 
 

No jewellery may be worn but plain stud earrings are allowed.  
 

Any clothes the children have at school must be marked with their name and please check periodically that it is 

still legible.  Indoor shoes should be the slip -on type.  
 

Uniform is compulsory and a list is available from the School.  
 

VACCINATIONS  

All children should have their routine vaccination, including diphtheria, measles, tetanus, whooping cough and 

polio.  Please advise if your child is not vaccinated in any of the above.   
 

It is requested that children who have measles or German measles or other infectious diseases including 

conjunctivitis and diarrhoea must be kept away from school until their doctor advises that they may return.  

Children should be kept away from  school while on medication.  Please inform the School with a note, email or 

telephone call when children are absent for whatever reason.  
 

PARENTS 

Any offers of help are always most welcome and social events are held so that parents can meet.  There is one  

active official Parent/Teacher Association to which all parents are automatically members.  The Principal works 

closely with the committee.  Although the Principal and Staff are available for interview by appointment, we 

have an open door policy so most queries are dealt with daily.  We hold ôopen days and eveningsõ and talks during 

the year.  We have a ôComplaints Procedureõ policy. 
 

Parents are welcome to settle young children initially when starting their children at school.  However, the best 

method is  usually to leave your child for a short time, returning after 10 or 15 minutes on the first day and 

gradually lengthening the time you stay away.  Your child will not expect you to be there and will accept this 

routine from the start.  At the end of a wee k or two your child should have settled happily.  
 

TERM SCHOOL HOURS  

Mornings ð 9.00 a.m. until 12.00 p.m.  

Afternoons ð 1.30 p.m. until 3.15 p.m.. 
 

Parents must be very prompt about collecting their children.  Once a child has been collected, he/she ceases to 

be our responsibility.  If you cannot collect your child, please authorise permission for another person to do so 

by telephone or letter.  Before and after school care is available.  Please shut the outside door and any gates 

whenever you come in or go out.  
 

RELIGIOUS TEACHING  

The religious teaching of the School is Christian .  We are happy to welcome children of other 

religions as there is an enrichment of the community through this pluralism.  Should parents 

not wish their children to attend assemblies we ask them to ensure that a course of 

instruction in their own religion is provided so that they can pursue it.  Depending on the 

religious learning of the staff, we are often able to provide specialist tuition for different 

religions such as preparing Catholics for their communion.   



STAFF LIST  
PARTNERS   QUALIFICATIONS  

Partner  Sheila OõNeill B.A., Cert Ed, AMI Montessori Diploma  

Partner  Ailise  O'Neill  B.A. Performing Arts  

Partner  

 

Catrine  

 

O'Neill  

 

AMI Montessori Diploma 0 -6+ years 

Studying for Early Years Foundation Degree  

Partner  

 

Liadain 

 

O'Neill  

 

AMI Montessori Diploma 0-6+ years 

Studying for Early Years Foundation Degree  

Partner  Roisin O'Neill  B.Sc Psychology Hons, AMI Montessori Diploma 0 -6+ years 

UPPER ELEMENTARY 9- 12    

Directress  

 

Mavi 

 

De Los Reyes 

 

AMI Montessori Advanced Elementary Diploma  

B.Sc Mathematics, M.A. Educational Management  

LOWER ELEMENTARY 6 - 9   

Directress  

 

Lynne 

 

Magtanong 

 

B.Sc and M.A. Psychology 

CIS Montessori Elementary Diploma  

Directress/SEN  Roisin O'Neill  B.Sc Psychology Hons, AMI Montessori Diploma 0 -6+ years 

Classroom Assistant  Caroline Brocklehurst  Diploma in pre -school practic e 

Nursery Assistant  Anna Vasylieva Supply 

PERIPETETIC TEACHERS    

Piano Candy Davies ALCM, LLCM (TD), GLCM (Hons), LRAM, M.Sc  

Ju -Jitsu  Mark  Hayden-Smith  Renshi Black Belt, 4th Dan  

CHILDREN'S HOUSE 3 - 6   

Directress a.m.  

 

Catrine  

 

O'Neill  

 

AMI Montessori Diploma 0 -6+ years 

Studying for Early Years Foundation Degree  

Directress p.m.  

 

Liadain 

 

O'Neill  

 

AMI Montessori Diploma 0 -6+ years 

Studying for Early Years Foundation Degree  

Montessori Assistant  

 

Nora  

 

Mileham 

 

NAMC Montessori Diploma  

BTec, NVQ3  

Classroom Assistant  Kymberley  Wills  Studying for NVQ2  

THE NEST 0 - 3    

Nursery Manager  Lucy Rodrigues NVQ3, Montessori Assistant Diploma  

Nursery Room Leader  Rebecca Dodsworth  Diploma in Childcare and Education  

Nursery Room Leader  Claire Insole  NVQ3  

Nursery Nurse  Melissa Martin  Studying for NVQ3  

Nursery Assistant  Kymberley  Wills  Studying for NVQ2  

Nursery Assistant  Natalie  Insole  Studying for NVQ2  (On maternity leave)  

Nursery Assistant  Anna Vasylieva Supply 

SPECIAL NEEDS     

SENCO June Coombs Cert Ed, B.Ed Hons, OCR Certificate  

ADMINISTRATION     

Human Resources 

 

Liadain 

 

O'Neill  

 

AMI Montessori Diploma 0 -6+ years 

Studying for Early Years Foundation Degree  

School Administrator  Barbara  Hoffbrand   

Bursar  Sarah  Wright   

Assistant Bursar  Paula Watts   

KITCHEN     

Head Cook Sharon Townsend  

ANCILLARY     

Caretaker  Jose Goncalves  

Cleaner Mario  De Los Reyes  

 



DATES FOR YOUR DIARIES  
 

SUMMER TERM 2010  

 UPPER SCHOOL  ST ANDREWõS AND MARLIN NURSERIES 

Summer term starts  Tuesday, 20 th  April 2010  Monday, 19 th  April 2010  

Half -term  31 st May to 4 th  June 2010  31 st May to 4 th  June 2010  

Summer term ends  Friday, 9 th  July 2010  Tuesday, 20 th  July 2010  
 

The whole  school will close for bank holiday Monday, 3 rd  May 2010  

DAY CARE  will also be closed bank holiday Monday, 31 st May 2010 and 30 th  August 2010  
 

AUTUMN TERM 2010  

 UPPER SCHOOL  ST ANDREWõS AND MARLIN NURSERIES 

Autumn term starts  Tuesday, 7 th  September 2010  Monday, 6 th  September 2010  

Half -term  18 th  to 29 th  October 2010 (2 weeks)  25 th  to 29 th  October 2010 (1 week)  

Autumn term ends  Friday, 10 th  December 2010  Friday, 17 th  December 2010  
 

DAY CARE will be closed from Tuesday, 21 st December 2010 to Tuesday, 4 th  January 2011  
 

SPRING TERM 2011  

 UPPER SCHOOL  ST ANDREWõS AND MARLIN NURSERIES 

Spring term starts  Wednesday, 5 th  January 2011  Tuesday, 4 th  January 2011  

Half -term  21 st to 25 th  February 2011  21 st to 25 th  February 2011  

Spring term ends  Tuesday, 5 th  April 2011  Friday, 8 th  April 2011  
 

DAY CARE  will be closed from Tuesday, 12 th  April 2011 to Monday, 25 th  April 2011  
 

SUMMER TERM 2011  

 UPPER SCHOOL  ST ANDREWõS AND MARLIN NURSERIES 

Summer term starts  Wednesday, 28 th  April 2011  Tuesday, 27 th  April 2011  

Half -term  30 th  May to 3 rd  June 2011  30 th  May to 3 rd  June 2011  

Summer term ends  Friday, 8 th  July 2011  Friday, 22 nd  July 2011  
 

The whole school will close for bank holiday Monday, 2 nd  May 2011  

DAY CARE  will also be closed bank holiday Monday, 30 th  May 2011 and 29 th  August 2011  
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ST ANDREWõS SCHOOL ENTRY FORM 
              Office Use Only  

  £55.00 Registration Fee Paid   

Fatherõs/Guardianõs 

Surname: 

 Fatherõs/Guardianõs 

Forename: 

 

Motherõs/Guardianõs 

Surname: 

 Motherõs/Guardianõs 

Forename: 

 

Home Address:   

 

Email Address:   

Childõs First Names:  Preferred name:   

Childõs Surname:  Male:  Female:  

Date of Birth: (DD/MM/YY)   Start Date:   

I expect my child to remain in the school until age:  (Please tick)  3 5 7 12 

Childõs Religious denomination:  Ethnic Group:   

Dietary Restrictions:   

Childõs Medical History:  

Immunisation Details:  Measles/Mumps/Rubella   Polio  Tetanus   

 Diphtheria   Whooping Cough  

Please give details of other health issues or allergies:  

Ages of siblings:  Brothers   Sisters   

How would you like your letters to be addressed?  Mr & Mrs  Mrs  Mr  Ms Miss Other:  

Home telephone number:   

Fatherõs Business Telephone:  Motherõs Business Telephone:  

Fatherõs Mobile Telephone:  Motherõs Mobile Telephone:  

Relative or Friendõs Number for Emergencies: 

Please state relationship to child  

 

Who should be contacted first:   

Previous School, Nursery or Playgroup:   

Address & telephone No:   

 

How did you first hear about the school?   

Family Doctor:   Doctorõs Telephone Number:  

Doctorõs Address:  

 

Health Visitor:   Health Visitorõs Telephone Number:  
 

Kindly enclose a non-refundable registration fee of £55.00 with this application form.  
I give permission for my child to be transported by car or coach on outings etc.  

I give permission for my child to be taken to hospital in case of emergency.  

YES  NO  

YES  NO  

I give permission for my childõs image to be used for the prospectus, my first 

day at school, the website and/or promotional material for the school   
 

I/We jointly and severally agree to abide by the conditions and rules in the conditions of admission of St 

Andrew's Montessori School (which are updated regularly) and with the ethos of t he school.  I/We accept that 

under this agreement we are liable for all school fees and extras, including any interest incurred.  The updated 

conditions of admission can be found on our web site at: www.standrewsmontessori.co.uk  

 
Motherõs/Guardianõs Signature Fatherõs/Guardianõs Signature 

Date:     

Name of person or organisation responsible for paying school fees:   

N.B.  This form must be signed by both parents or  legal guardians.  In the case of a single 

parent, the person who has care and control of the fees must sign this form.  
03/10  
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YES  NO  



ATTENDANCE REQUIREMENTS (to be completed with registration)  
 

Day Care (Age 0 - 3 years).  Minimum two sessions over two days.   Please tick.  
Session Monday Tuesday Wednesday Thursday  Friday  

8.00 a.m. to 1.00 p.m.      

8.00 a.m. to 3.00 p.m.       

1.30 p.m. to 6.00 p.m.      

8.00 a.m. to 6.00 p.m.       
 

School/Nursery (Term Time Only)  

Age 2½- 3 years.  Minimum 2 sessions over 2  days.  Extra care available from 8.00 a.m. to 9.00 

a.m.  Please indicate times.  

Session Monday Tuesday Wednesday Thursday  Friday  

9.00 a.m. to 12.00 p.m.       

9.00 a.m. to 3.00 p.m.       

Extra Care       
 

Age 3 - 4 years (Foundation Stage).  Suggested attendance a minimum of 4 mornings or 2 full 

days. 

Session Monday Tuesday Wednesday Thursday  Friday  

9.00 a.m. to 12.00 p.m.       

9.00 a.m. to 3.00 p.m.       

Extra Care       
 

Age 4 - 5 years (Foundation Stage).  Suggested attendance, a minimum of 3 full days.  From age 

5, full time attendance is required.  Extra care available from 8.00 a.m. to 6.00 p.m.  Please indicate 

times.  

Session Monday Tuesday Wednesday Thursday  Friday  

9.00 a.m. to 12.00 p.m.       

9.00 a.m. to 3.00 p.m.       

Extra Care       
 

Age 5 upwards.  Full time attendance.  Extra care is available from 8.00 a.m. to 6.00 p.m.  
Session Monday Tuesday Wednesday Thursday  Friday  

Extra Care       
 

Holiday Care.  Available on request.  Please tick box if you wish to be sent booking forms.    
 

Extra Activities.  Full time children only.  Please tick.  
Dance  Horse -Riding  

Ju -Jitsu   Piano  
 

CHILDRENõS HOUSE LUNCH Full time children only.  Please tick.  

School Meals  Packed Lunches  

UPPER SCHOOL LUNCH Please tick.  

School Meals  Packed Lunches  
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